
DISTRICT AND MUNICIPAL COURT JUDGES’ ASSOCIATION 
Request for Reimbursement 

Purpose of Expenditure: � Meeting � Other Date____________________  
 

THIS FORM IS TO BE USED ONLY FOR EXPENSES NOT REIMBURSED BY OTHER SOURCES 

 
 

Date of Meeting: _____/_____/_____ 
 Month Day Year 

Location of Meeting:_____________________________  

Name of Meeting:_______________________________  

Other (Explain): ________________________________  

_____________________________________________  

Submit Request to: 
• Committee Chair for a Committee 

expense; 
• DMCJA Treasurer for other expenses. 

Judge Greg Tripp  
Spokane District Court 
1100 W. Mallon Ave 
Spokane, WA  99260-0150  

 

RECEIPTS FOR PAID EXPENSES MUST ACCOMPANY THIS REQUEST FORM. 
Do not include expenses incurred by non-judicial spouse, or child or guest. 

 

Item and Description Amount 

I. MEETING EXPENSES 

Transportation 
 Airfare (coach) (1) 

 
 

$ 

 Taxi, Shuttle, or Public Transport To and From Terminals (2) $ 

 Auto:  Miles_____ at $.585 = $_____ Parking = $____ Toll = $_____ (3) $ 

 Other (rental car, etc.): 

 Explain: _____________________________________________ 

 ____________________________________________________ (4) 

 

 

$ 

Lodging, Meals, Gratuities and Incidentals: 

 ___________________________________________________  

 ___________________________________________________  

 ___________________________________________________  

 TOTAL MEETING EXPENSES (Total Lines 1-5) (5) 

 

 

 

 

$ 

II. OTHER EXPENSES (telephone, postage, etc.) 

 Explain: _____________________________________________ 

 ____________________________________________________ (6) 

 

 

$ 

TOTAL REIMBURSEMENT REQUESTED (Total Lines 5 & 6) $ 

Reimbursement Check Payable to: 

Name: ________________________________  

Address:_______________________________  

Signature:______________________________  

FOR OFFICE USE ONLY 

Committee Chair Approval:  Amount $__________ 

Signature:________________________________ 

Treasurer’s Action:  Amount Paid $____________ 

Check #:____________ Date:________________ 

Signature:________________________________ 



DISTRICT AND MUNICIPAL COURT JUDGES’ ASSOCIATION 
TRAVEL REIMBURSEMENT RATES 

 
Private Vehicle Mileage Reimbursement Rate $ .585/Mile 
Note: The private vehicle mileage reimbursement rate is also the rate used to reimburse you for use of your 

privately-owned or rented boat (reimbursed at nautical miles). 
 
Privately Owned or Rented Aircraft Mileage Reimbursement Rate $1.07/Statute mile as 

 shown on airway charts 
Privately Owned Motorcycle $ .305/Mile 
 
Meal Reimbursement Rate 
 
 Non High Costs Selected High Cost 
Meal Areas Areas 
Breakfast $ 10.00 $11.00 $12.00 $14.00 $15.00 $16.00 
Lunch  12.00 13.00 15.00 16.00 18.00 $19.00 
Dinner  17.00 20.00 22.00 24.00 26.00 $29.00 
 Totals $39.00 $44.00 $49.00 $54.00 $59.00 $64.00 
 
Designated High Cost Locations in Washington State 
 
The lodging rate for all non-high costs locations remains at $70/night.  The following locations in Washington 
State have been designated high cost for lodging and/or meals: 

 
KEY CITY COUNTY MAX. LODGING SUBSISTENCE MAX. PER DIEM 

Anacortes/ 
Mt. Vernon** 

Skagit $94 (June 1-Aug 31) 
$84 (Sept 1-May 31) 

$59 $153 (June 1-Aug 31) 
$143 (Sept 1-May 31) 

Bremerton Kitsap $83 $59 $142 

Coupeville/Friday 
Harbor/Oak Harbor** 

San Juan $94 (June 1-Aug 31) 
$84 (Sept 1-May 31) 

$59 $153 (June 1-Aug 31) 
$143 (Sept 1-May 31) 

Everett/Lynnwood Snohomish $99 $54 $153 

Kelso Cowlitz $120 $49 $169 

Ocean Shores** Grays Harbor $109 (June 1-Aug 31) 
$86 (Sept 1-May 31) 

$44 $153 (June 1-Aug 31) 
$130 (Sept 1-May 31) 

Olympia/Tumwater/ 
Lacey 

Thurston $886 $49 $135 

Port Angeles** Clallam $129 (July 1-Aug 31) 
$92 (Sept 1-June 30)  

$59 $188 (July 1-Aug 31) 
$151 (Sept 1-June 30) 

Port Townsend** Jefferson $129 (July 1-Aug 31) 
$92 (Sept 1-June 30)  

$59 $188 (July 1-Aug 31) 
$151 (Sept 1-June 30) 

Seattle King $158 $64 $222 

Spokane Spokane $83 $49 $132 

Stevenson Skamania $120 $49 $169 

Tacoma Pierce $118 $59 $177 

Vancouver Clark $120 $49 $169 

All Other Counties  $70 $39 $109 

 
**SEASONAL RATES 
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